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ITono:xenne Nel
00 o01meM coOpannu pabOTHUKOB
MYHHUIIUNIAJTBHOTO OI0IKETHOT0 00111e00pa30BaTe/JIbHOTO
yupe:xnenusi «Kyray-bykauickas cpennsisi 061eo0pa3oBaresibHasi IKOJIA»
Pp10H0-C10001CKOr0 MYHMIMIIAJIBHOTO PaliOHa

1.001mme moJ10KeHus

1.1. Hacrosimmee monokeHue pa3zpadoTaHo B cOOTBETCTBHU ¢ DepepabHBIM 3aKOHOM OT
29.12.2012 No273-®3 «OO6 obpazoBanuu B P®D», YcTraBoM MyHHUIMNAIBHOTO OOKETHOTO
obmeobpazoBarenbHoroyupexkaenus  «Kyrny-Bykamickas cpemnsis — o6mieoOpa3oBaTeinbHas
mkonay(nanee-MbOVY) u pernamentupyer nesrenbHocTs OOmiero codpanHus paOOTHUKOB
MBOY.

1.2.06mee cobOpanme paboTHHKOB MBOY sBisieTcss KOJUICTHAIBHBIM — OpPTaHOM
ynpasienuss MbOY.

1.3. llenpto pearenbHocTH OOmiero cobpaHus sBigeTcs oOlee pPYKOBOACTBO
OpraHu3anef B COOTBETCTBUM C YYPEAMTEIbHBIMH,IIPOIPAMMHBIMH  JOKYMEHTaMH H
JIOKAJILHBIMHU aKTaMH.

1.4. B cBoelt nesrenpHocTH OOmiee cobpanue pabotHukoB MBOVY (manee — OGree
cobpanue) pykoBoacTByercs Koncturynuenr P®, Koupenmumeit OOH o mnpaBax peOenka
,penepanbHBIM 3aKOHOJATEIbCTBOM, 3aKOHOJaTenbcTBOM PecnyOnuku Tartapctan B cdepe
00pa3oBaHus U COLMATIbHOM 3amuThl, ycTaBoM MBOY u Hactosium [lonoxenuem.

1.5. B cocraB OO6mero coOpaHusi BXOAST BCE COTPYAHUKH, s KOoTopbix MBOVY
SIBIISIETCSI OCHOBHBIM MECTOM Pa0OTHI.

1.6. O6mee cobpanue n3dMpaeT U3 CBOEro cocrasa npezacenarens OOmero codpanus u
cekperapsi OOmiero cobpaHusi CpokoM Ha ofuH ydeOHbIi ron. [lpeacemarens u cekperaphb
O611ero coOpaHus BBITOJIHSAIOT CBOM 00513aHHOCTH HAa OOIIECTBEHHBIX Hayasax.

1.7. 3acemanust OOmero coOpaHusi SABIAIOTCA OTKPBITBIMM: Ha HUX MOTYT
IOPUCYTCTBOBATh  MpexacTaButenn  yupemutens MBOY, a Takke 3aMHTEpecOBaHHBIE
NPEJICTaBUTENIN OPTaHOB MECTHOTO CaMOYTIPaBJICHHUsI, OOIIECTBEHHBIX O0bEIMHEHUH.

1.8. OOmee coOpanue paboTaeT B TECHOM KOHTaKTe ¢ aJMHUHUCTpAIUEH,
KOJUIETHAJIbHBIMU OpraHamu yrpasieHus MbOYVY.

1. 3agauu O6uiero codpanus
2.1. learenbHocTh OOIIEro codpaHusi HalpaBieHa Ha PEIICHUE CIEAYIOIINX OCHOBHBIX
3a1ad:
- CO/ICHCTBHE PACIIMPEHUIO KOJUIETHAIbHBIX,IeMOKpaTHUecKux ¢opm ynpasienus MBOY,
Pa3BUTHIO MHUIIMATUBEI TPYAOBOTO KoyiekTuBa MbOVY;



- BBIpabOTKa OOIMMX TOJIXOJOB K pa3pabOTKe W peau3allii CTPATETUYECKUX JIOKYMEHTOB
MBOYVY;

- OIpeleleHHe TMEepPCHEKTUBHBIX HaMpaBlIeHUH B O00JIACTH OXpaHbl TpyAa,  IMOXKAPHOM
0€30MaCHOCTH,  AHTUTEPPOPUCTHUYECKOM  3alIMIEHHOCTH,  COOJIOACHUS  CAHUTApHO-
TUTHEHUYECKUX HOPM U MPaBUI;

-paspelnieHre MpoOJeMHBIX (KOH(MIUKTHBIX) CHTyallMii C y4YacTHHUKaMu 00pa30BaTEIILHOTO
mpolecca B npejesiax CBoei KOMIETECHIINH.

2. Kommnerenuusi O61ero codopanusi

3.1.0mpenenser nepcrneKTUBHBIC HAMPaBJICHUs PyHKIIMOHUPOBaHUS U pa3Butus MbOY.

3.2. IlpuHumaer pemieHHe 0 HEOOXOAMMOCTH 3aKIIOYEHMs ¢ agMuHucTpauueii MBOY
KOJUIEKTUBHOI'O IOTOBOPA.

3.3. [IpyHMMaeT TEKCT KOJUIEKTUBHOI'O JI0TOBOpPA, BHOCUT W3MEHEHHUS U JONOJIHEHUS B
KOJUIEKTUBHBIN JOTOBOD.

3.4. 3acnymmBaet otyeT aupekropa MBOVY o peanuzanuu KOIEKTUBHOTO JOTOBOPA.

3.5. Buocut npemnoxenus aupekropy MBOY o BHeceHMH uU3MEHEHUH B TpPYHOBBIC
JIOTOBOPBI ¢ pAOOTHUKAMH.

3.6. IIpuauMmaeT npaBuiia BHyTPEHHETO TPY10BOTO pacnopsaka MbOY.

3.7. Ilpunumaer nokaigbHble HOpMaTHBHbIE akThl MBOYVY, KoHKpeTusupyroumme U
JeTaIU3UPYIOIINE HOPMBI TPYAOBOIO 3aKoHOAarenbeTBa Poccuiickoit denepanun.

3.8. Buocur mnpemioxenus Yupeaurenro MBOY no BompocaM  ynydiieHus
dbyukumonupoanuss MBOY, coBepiieHCTBOBaHUSI TPYAOBBIX OTHOIIEHUH W YCIOBUH Tpyaa
pabOTHHMKOB, B TOM YHCIIE II0 BOIIPOCaM OXpaHbl U OE30MAaCHOCTH YCIOBH 00pa30BaTEIbHOTO
mpouecca U TPYIOBOM AESITENbHOCTH ,0XPaHbl )XM3HU U 370POBbS yYaIIUXCS U pabOTHUKOB
MEOY.

3.9. Co3naet npu HEOOXOIUMOCTH BPEMEHHBIE M MOCTOSHHBIE KOMHUCCUU ISl PELICHUS
BOIIPOCOB, U YCTAHABJIMBACT HX IIOJHOMOYUS.

3.10. OcymiecTBiseT KOHTPOJb 3a BbINOMHEHHEM pemieHuid OOmero cobpanus,
uHpopmupyer kojuiekTUB MBOY 00 X BBINONHEHUH, peanu3yeT 3aMeYaHUs U MPEATIOKEHUs
pabotHukoB MBOY no coBepuieHcTBOBaHMIO JiesiTenbHOCTH MBOY.

3.11. 3acnymmuBaer unpopmarnuio gupexkropa MbOVY, 3amecturener gupexkropa MBOY,
MHBIX OTBETCTBEHHBIX JIMIL] O BBIMOJIHEHUH petieHnit Oomiero coopanusi.

3.12. OcyuecTBiasieT 00IIECTBEHHBIN KOHTPOIIb 3a padoroi aamuHuctpauuun MBOY no
CO3/IaHUI0 HEOOXOAMMBIX YCIOBHM Ui OXpaHbl U YKPEIUICHHsI 3/I0pOBbs, OpraHU3aLUU
nutanus pabotHukoB MbOY, co3nanuto 0e30MacHbIX YCIOBHM Tpyaa.

3.13. OcymiecTBisieT 0OIIECTBEHHBIM KOHTPOIb 3a paboToit aamunuctpauuu MbOVY no
MaTepUATbHO-TEXHUYECKOMY O0ECIICUeHUIO0 00pa30BaTENbHOM ACSATEIBHOCTH, OO0OpPYAOBAHHIO
MOMEIIEHUH B COOTBETCTBUHU C YCTaHOBJIEHHBIMH HOPMaMH U TPEOOBAaHUSIMHU.

3.14. PaccmaTpuBaeT WTOTOBBIE JOKYMEHTHl KOHTPOJbHO-HAJ30PHBIX OpraHoB O
pe3ysbTaTaX KOHTPOJIbHO-HAI30PHBIX MEPONPUATUH, IPOBOJUMBIX B oTHOIIeHHH MbOYVY.

3.15. Usb6upaer mnpencraButeneit pabotrHukoB MBOY B koMmMuCCHIO TIO TpPYAOBBIM
criopam.

3.16. VYTBepxkmaer TpeOoBaHUS, BBIIBUHYTble pabotHukamu  MBOY  umm
IpeCTaBUTENbHBIM OpraHoM paboTHUKOB MBOY npu KOJUIEKTUBHBIX TPYAOBBIX CIIOPaX.

3.17. Ilpunumaert peuieHre 06 0ObSIBICHUN 3a0aCTOBKH.

3.18. IlpuHuMaeT Mepbl MO 3allMTE YECTH, JOCTOMHCTBA U NPO(eCcCHOHANBHOM
penyranuu pabotHukoB MBbOVY ,mo npenynpex/ieHnto MpoTUBONPAaBHOIO BMEMIATEILCTBA B MX
TPYAOBYIO JEATENBHOCTD.

3.19. Obcyxmaer BONpOCH COCTOSIHUS TPYAOBOH auciuiuinael B MBOY n Meponpustust
[0 €€ YKPEeIJICHHI0, paccMaTpuBaeT (aKkThl HAPYIICHUS TPYAOBOM JUCIUILIUHBI paOOTHUKAMHU
MBOY.

3. Opranm3anus aestejbHocTH O01Iero coopanus



4.1.00m1ee coOpaHue TPOBOIUTCS MO MEPE HEOOXOTUMOCTH, HO HE PEXe 2 pa3 B TO/I.
4.2. llpencenatens OOIIero coopaHus:
- OpraHM3yeT JeaTeabHoCcTh O01ero coopanus;
- uHpopmupyer wieHoB OOmero coOpaHus O MPEACTOSIIEM 3acelaHUM He MeHee ueM 3a 10
pabounx AHEN 0 ero NpoBeICHHUS;
-OpraHu3yeT MOATOTOBKY U MPOBEACHHE 3aceIaHMs;
- OMpeeIIaeT MOBECTKY JHS;
- KOHTPOJIMPYET BHITIOJTHEHUE PEIICHUN.

4.3. Hesrenpnocth OOmiero codpanuss MBOY ocymecTBisercs mo NPHHATOMY Ha
y4€OHBIN IO IJIaHYy.

4.4. Pemenue o mpoBeaeHNU BHeoUYeperHoro O01ero coopanus BIpaBe MPUHSTD:

- mupexktop MBOY;

- npodcoro3HbIil kKomuteT MIOOY;

- WHUIMATUBHAS TPYIIa ,COCTOAIIAs HE MEHEE YeM M3 OJHOW TPETH OT YHCIECHHOTO COCTaBa
pabotHukoB MBIOOY;

4.5. Tlo TpeboBanuio Mpodcor3HOr0 KOMHUTETa W (MIIM) yKa3aHHBIX JIUI] MIpeIceaaTeb
O6miero coopanus 00s3aH B Cpok He Oosee 15 aHel cozBath OOIee coOpaHue ,co3/1aB I €ro
MIPOBEJICHUS HEOOXOIMMEBIC YCIIOBUSI.

4.6. IloBectky nmHa OOmero cobOpanus (HOPMUPYIOT OpPraHbl WIM JIMLA, TPUHSBIINE
perieHne o ero co3biBe. [lpu 3TOM apyrue opraHbl WM JIMIA BIIPABE BHOCUTH B MOBECTKY JTHS
Uit paceMoTpenust OOIUM coOpaHueM JIpyriue BOMPOCHI.

4.7. Opransl (numa), cospiBaroiue OOmiee coOpaHHWe, COBMECTHO C MpeiacenaTesieM
OO6miero coOpaHus ONPeIeIsIOT:

- 1aTy, MECTO U BpeMs mpoBeaeHuss O01ero coopanusi;

- MOPSAZIOK COOOIICHHU paboTHUKAM O TipoBeaeHnu OO1ero coopanus;

- TepedeHb WHQpOpMAUK (MaTEpHUaIoB) ,IPEACTABISIEMONM pPaOOTHHKAM MPH IOATOTOBKE K
npoBeaeHuto O0Iero coopaHusi.

B coobmiennu (00bsBiIeHNN) 0 npoBeeHur OO1ero coopanus yka3bIBatOTCs:

- IaTy, MECTO U BpeMs mpoBeneHus: Ooiero coopanus;
- BOIIPOCHI ,BKJIFOUEHHBIE B TOBECTKY JHS OO11ero coopanus;
-TIOPSIIOK 03HAKOMJICHHS PaOOTHUKOB ¢ HH(opMaluel (MaTepuanaMu) K TOBECTKE JTHS.

4. Opraaunsanus nposegeHusi Oouero coopanus

5.1.Peructpanus yaactHukoB OO1iero coOpaHusi MPOBOIUTCS C IIEJIBIO JIOCTOBEPHOTO
ydeTa y4yaCTHHUKOB 0OILIero coOpaHus, MmojcueTa MX OOIIEro YMCIlla, YCTAaHOBJICHHS HaTUYMs
KBOpyMa JUIsl €ro MPOBEICHUS; HMCKIIOUYEHHsS BO3MOXKHOCTU ydacTusi B OOmeM coOpaHuu
HNOCTOPOHHUX JIMIL.

5.2.Perucrapumio ywacTHUKOB OOmiero coOpaHusi NHPOBOJUT CEKPETaph, KOTOPBIN
noknaapBaer OOmeMy coOpaHHIO O YHCIEHHOM COCTAaBE 3apEerMCTPHPOBAHHBIX YYAaCTHHKOB,
HAJIMYUN WA OTCYTCTBHH KBOpyMa.

5.3.0061ee cobpaHue cUUTaeTCsl MIPABOMOYHBIM ,ECIIH B €ro paboTe MPUHUMAIOT y4acTHe
He MeHee 2/3 OT CnUcOYHOro KojimyecTBa pabotHnkoB MBOY.

5.4. B HazHaueHHOe BpeMms npezcenarenb OOmiero codbpanus, oOBIBISET €ro HaYall0 U
NPEJOCTABIISIET CIOBO CEKPETAPIO ,IPOBOIUBIIEMY PETUCTPAINIO YIACTHHKOB.

5.5. Eciu Ha MOMEHT OKOHYaHHUSI PETUCTpAIlMU KBOPYM HE COOpaH, OObBSBIIsSETCS MHAs
nata nposenenust OOmiero cobpanus. Takoe OOmiee coOpaHue MPOBOAUTCS MO TOBECTKE JHS
HECOCTOSBIIETOCs COOpaHus, €e H3MEHEHUE HE JI0IyCKAeTCsl.

5.6. ITo mpemnoxenuto npencenatens OOmiee coopanre M30UpPaeT CUSTHYIO KOMUCCHIO B
coctaBe He MeHee 3 uenoBek. [Iperncemarens oTKpbiBaeT M 3akpbiBaeT OOmiee cobpanwue,
NPEJOCTABIISIET CIIOBO €0 YYaCTHHKAM, 00ECIIEYHBaET COONIOIEHIE perilaMeHTa ,KOHTPOJIHPYET
00CTaHOBKY, BBIHOCHUT Ha TOJIOCOBAaHME BONPOCHI MOBECTKU JHSA, YTBEP)KICHUS MPOTOKOJIOB
CYETHOW KOMHCCHH ,IIOJIMUCHIBAET POoTOKOa OO11ero coopanus.

5.7. npuHATHE peIIeHUH MO BOIMpPOCaM TOBECTKH JHS U YTBEPXKICHHS JOKYMEHTOB
O61ero coOpaHusi OCYIIECTBISIETCS MTYTEM OTKPBITOTO TOJIOCOBAHMSI €0 YYaCTHUKOB IPOCTHIM



OOoJBITMHCTBOM T0JI0COB. [lepenaya nmpaBa rojocoBanus OAHUM ydacTHHKOM OO1ero coopaHus
JIPYTOMY 3ampeniaeTcs.

5.8. mo TpeOOBaHWIO HE MEHEe OJHOW TpeTH ydacTHHKOB OOmero coOpaHus 1o
OTJICTbHBIM BOTIPOCAM MOBECTKH JHSI POBOIUTCS TAWHOE TOJIOCOBAHUE.

5.9. TpeOGoBaHue 0 MPOBEACHUM TAWHOTO T'OJIOCOBAHUS MPEIBSIBISETCS B MUCbMEHHOM
Buzie opranuzaropam OO1ero coopanus He MEHEee UeM 3a 5 THel 10 Havaga padoThI.

5.10. broyuieTeHs Jyisi TAWHOTO TOJI0COBAHUSI COJIEPKUT CIEAYIONINUE TaHHBIE:

- nojaHoe HaumeHoBanue MbOY;

- MecTo U Aary npoBeaenus OOuiero codpanusi;

- (OpMYIMPOBKY KaXJOrO BOIMPOCA, TIIOCTABJICHHOTO Ha TOJIOCOBAHUE, BBIPAKEHHOE
bopMyITUpPOBKaAMH «3a», «IPOTUB» U «BO3Aepxkaics». [Ipu moacuere roiocoB Mo HTOram
TOJIOCOBAHUS, OCYIIECTBIISIEMOM TIPU MOMOIIY OIOJUIETEHEH, YYMTHIBAIOTCS M 3aCYHTHIBAIOTCS
rojioca Mo T€M BOMPOCaM, MO KOTOPHIM TOJIOCYIOIIMM OTMEUYEH TOJbKO OJUH M3 BO3MOXKHBIX
BapHAHTOB T0JIOCOBAaHUA. Eciy OroieTeHb 3aloiHEH C HapYIICHHEM 3TOro TpeOoBaHUS ,0H
NPU3HACTCS HENCHCTBUTENBHBIM, M TOJIoca IO COJEp)KallMMcsi B HEM BOIpocaM He
yUUTHIBaIOTCSA. Ecnu ke OrouleTeHb [UIsi TOJOCOBAHHS COJEPKUT HECKOIBKO BOMPOCOB,
MOCTaBIICHHBIX HA TOJIOCOBAHUE, HECOOIIOJACHUE YKA3aHHOTO BBIIIE TPEOOBAHMS B OTHOIICHUU
OJIHOTO WJIM HECKOJBKHX BOMPOCOB HE BIEYET 3a COOOH TIpU3HAHUS OIOJUICTCHS
HEICWCTBUTEIHHBIM B IIEJIOM.

5.11. Tlo wWroraMm TOJOCOBaHWS CYECTHAasE KOMHCCHS COCTaBISIET  IPOTOKOJI,
MOJAMUCKHIBaeMbId ee wieHamu. [locie yrBepxkaeHus npotokoia O6muM codpanuem OroieTeHu
JUTSL TOJIOCOBAHHMSI OTIEYATHIBAIOTCS M MPHOOINAIOTCS K MaTepuaiamM coOpaHUs, XpaHSIIUMCS B
MBOY.

5.12. IIpotokonm 00 wuTOrax TrOJIOCOBAHUS TMOIJICKHUT TMPUOOIICHUIO K MPOTOKOIY
cobpaHus.

5.13. Utorm romocoBaHusi ornamaiorcs Ha OOmeMm coOpaHuu ,B X0JI€ KOTOPOTO
MPOBOAMIIOCH TOJIOCOBAHUE.

5.14. Pemenus OOmiero coOpaHus AOBOAATCS 1O CBEACHUS TPYAOBOIO KOJIJIEKTHBA
MBOY He no3aHee, 4eM B T€UCHHUE 5 THEH MOCIE MPOIIEIIEro 3ace1aHMmsl.

5. OtBercTBeHHOCTH O01IEro coOpaHus

6.1.0011ee coOpaHue HeCeT OTBETCTBEHHOCTD:
- 3a BBIIIOJIHEHUE, BBIIIOJIHEHUE HE B ITOJIHOM 00bEME MM HEBBIIIOJHEHUE 3aKPETVIEHHBIX 32 HUM
3az1ay;
- COOTBETCTBHE ITPUHUMAEMBIX PELICHUI 3aKOHOIAaTENbCTBY Poccuiickont @enepannu,
MIOJI3aKOHHBIM HOPMATHBHBIM NPAaBOBBIM akTaM, ¥YcrtaBy OO;
- 32 KOMIIETEHTHOCTh IPUHUMAEMBIX PELICHHI.

6. HenonpousBoacrso Oouiero coopanus

7.1.3acenanust O61iero coopanusi oPopMIISIOTCS IPOTOKOJIOM.
7.2.IIpotkoon OOmero coOpaHusi cOCTaBsieTcs HE TMO3aHee 3 JHEH TMocie ero
3aBepIIeHHs. B IPOTOKOJE YKa3bIBAIOTCS:
- 1aTa MPOBE/IeHUs] COOpaHHUS;
- KOJIMYECTBEHHOE MPUCYTCTBUE (OTCYTCTBUE) WIEHOB TPYAOBOIO KOJIJIEKTUBA;
-npurnamiennslie nuia (PO, nomKHOCTD);
- BOITPOCKHI ITOBECTKU OHS,
- BBICTYTIAIOIIUE JINIIA;
- X0/1 00CY>KJIEHHUS BOIIPOCOB;
- MIPEAJIOKEHUS,PEKOMEH AN U 3aME€UYaHUs YICHOB TPYAOBOTO KOJUJIEKTHBA W MPUTITAIECHHBIX
TN
- KOJIIMYECTBO TOJIOCOB, MOJAHHBIX «3a», IPOTHBY» U «BO3IEPKAICA» MO KaXKJAOMY BOIPOCY,
TIOCTaBJIICHHOMY Ha TOJIOCOBAHHE;



-pelieHue.

7.3. IIpoTOKOJIBI TOAMUCHIBAIOTCS MIpecenaTeNieM 1 cekperapeM Obmiero coopanusi.

7.4. B cnydae oOHapy>KEHHS OIIMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO M3JIOKCHHS
dakroB B mportokosie Obmero codpanus, ygactHuk OOmiero codpanus BIpaBe TpeOOBAThH OT
npenceaarens ero u3MeHeHus. B cBoro ouepenb,npeacenarens o0s3aH MPUHATH MEPHI MO
BHECEHHUIO B TPOTOKOJ COOTBETCTBYIOIIMX W3MEHEHHMH M YTOYHEHHH, a TakXe CJeNnaTh
COOTBETCTBYIOIIEE coobmieHne Kk cueaytomemy OOmemMy coOpaHuio, BHECS JTaHHBIM BOMPOC B
€ro MOBECTKY JIHS.

7.5. Hymeparnus mpoTOKOJIOB BeIETCSl OT Havajia yueOHOro roja.

7.6. Kuura mporokosmoB  OOmero coOpaHusi  HyMepyercss  IMOCTPaHHYHO,
MPOIIHYPOBBIBAETCSA, CKpEIUIsieTcsl noaAnucko aupexkropa MbOY u neuarsto MBOY.

7.7. Kuaura npotokonoB OOmiero codpanusi xpanurcs B aenax MBOY u nepenaercs o
akTy (IIpy CMEHEe PYKOBOAUTEJIS, Iepeaue B apXuB).



